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Non-Major Elective — ENGLISH FOR CAREERS
Time : 3 hours
    Max. marks : 75

SECTION A — (10 × 2 = 20 marks)

Answer any TEN questions.

1. What are the different types of communication?

2. Write the importance of written communication in an organisation.
3. List few limitations of written communication 

4. Define Newsletter and Press release.

5. Name few important events covered by Press release.

6. State various types of presentations.

7. How would you deliver an effective speech?

8. What is a CV and what can it do for you?

9. Mention two basic principles in writing for websites.

10. What is the role of web content writer?

11. What is website content?

12. Fill in the blanks with suitable articles;

a) I love                   flowers in your garden.

b) Sam always listens to 

radio in the morning.

SECTION B — (5 × 5 = 25 marks)

Answer any FIVE questions.
13. List out the advantages of written communication.
14. How is a press release different from press report?

15. Discuss the concept of ‘Paragraph Unity’.

16. Briefly discuss the characteristics of a good press release.

17. Every successful and effective presentation requires 4-S. Explain this statement.

18. What are the four ways to make your web content appeal to readers?

19. Do as directed!

a) He is said to be very rich. (change in to active voice)

b) There are some apples left,              .(add suitable question tag)

c) Bring a cup of tea. ( change into a request)

d) Did she 
         about the cost of the project.(choose the verb)


SECTION C — (3 × 10 = 30 marks)

Answer any THREE questions.

20. Write a detailed note on the characteristics of written communication.
21. Your company had organized a blood donation camp in which over 200 employees as well as same directions donated blood. Prepare a suitable press release on the occasion.

22. List out the factors that affect the effectiveness of the presentation.

23. Elucidate the etiquettes involved in writing for a website.

24. Spot the errors in the following sentences and rewrite them correctly:-

a) My family members are also invited.
b) There are two females in the room.

c) You have to put your sign here.

d) By the time I woke up the rainbow has disappeared.

e) He made an inspiring lecture.

f) Rohith got down from his bicycle.

g) Yesterday in the night we dined out.

h) They couldn’t cope up with the situation.

i) He pleaded to the judge for mercy.

j) I want to know as to why the picnic has been put off.
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