         




                                             PEL/CE/2002

M.A. DEGREE EXAMINATION, APRIL 2016.
ENGLISH
 I YEAR — II SEMESTER
ELECTIVE II — ENGLISH FOR CAREERS
Time : 3 hours
    Max. marks : 75

SECTION A — (10 × 2 = 20 marks)

Answer any TEN questions
1. State the importance of Communication.

2. Define communication.

3.  What is a Press report?

4. What is a Press release?

5. Write any two aspects of communication.

6. Why is presentation an indispensible part of business communication?

7. Explain Website content.

8. Mention few rules to write good website content.

9. I want to become an Engineer. Add a suitable tag.

10. Let we go. Correct the sentence.

11. Describe the process of communication,

12. Draw a distinction between CV and Resume.
SECTION B — (5 × 5 = 25 marks)

Answer any FIVE questions
13. Write a note on the limitations of communication?

14. Why is business organization benefit from issuing Press release?

15. Elaborate effective speech.

16. Give a short note on readability for websites.

17. Why does the use of jargon affect a business letter?

18. State the importance of clarity of thought and expressions in the communication process.

19. Write the importance of listening communication.
SECTION C — (3 × 10 = 30 marks)

Answer any THREE questions
20. Write an essay on the characteristics of written communication.

21. Draft a CV format in detail.

22. What are the factors which affect the presentation?

23. Write in detail the basic principles in writing for websites.

24. Explain the characteristics of good press release in detail.
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