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EDEHHMTL H1qHHMHdH HLOILPl6L CLoTPCILIWITEHDS.

From Date :
(Your Name), Place :
(Your Address).

To
(Collector Name)

(Address).
Sir.
Sub : Invitation to preside over College Day Celebration - Request.
We are going to celebrate our College Day on (Date). On behalf of the celebration committee, I,
the College Union Chairman, request you to preside over the function and distribute the prizes to the

winners in various competitions. Details of the programme will be sent to you soon. Expecting your
acceptance.
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Thanking You.
Yours faithfully,

(Your Name)
Contd...
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From Date :
[Your Name], Place :
[Your Address].

To

[Collector’s Name],
[Collector’s Address].

Subject: Request for the repair of the damaged road in my locality

Dear Collector,

| am writing this letter to bring to your attention the poor condition of the road in my locality. The
road has been in a state of disrepair for a long time, and it has become a hazard to the residents of the area.
The potholes and cracks in the road are causing a lot of inconvenience to the residents, and it is also

causing damage to the vehicles that ply on the road.

| request you to kindly look into this matter and take appropriate action to repair the damaged road.
The poor condition of the road is causing a lot of problems to the residents of the area, and it is also
affecting the safety of the vehicles that ply on the road. | have attached photographs of the damaged road to
support my complaint.

Thank you for your time and attention to this matter.

Sincerely,

[Your Name]
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